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Policies 
 
The North Kawartha Public Library will implement efficient procedures for the 
check-out of Library materials. 
 

Procedures 
 
1. When the patron brings materials to be borrowed to the circulation desk, a 

staff member will check to determine that the item can circulate. (For 
example, reference materials cannot circulate.)  

 
2. The staff member will also check (via the computer) on items such as: 

exceeding maximum number of items which may be borrowed or 
overdue/lost materials. 

 
3. A due date slip will be offered to the patron and a print-out of the borrower’s 

current status can also be provided. 
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