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Policies 
 
1. The North Kawartha Public Library will ensure that Library materials are 

distributed as freely and widely as possible while maintaining control over the 
collection by a circulation control system as described in these Policies and 
Procedures.  

 
2. The circulation system will provide for easy use by both Library patrons and 

staff but must be able to:  
a) identify the borrower of materials, the material borrowed and the date that 

the material is to be returned  
b) maintain a record of overdue material  
c) handle the renewal of material  
d) place reserves on materials  
e) ensure the confidentiality of patron circulation records  
f) provide statistical and other reports needed by the Library 
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